
The Youngsville Fire Department is seeking our next Fire Chief. The department is looking for an-

experienced public safety practitioner that has a passion for the professional and skilled  delivery 

of emergency services in a rapidly growing community of central North Carolina.   

Hiring Range: $91,000.00-$100,000.00 annually 

Career Opportunity 



Youngsville, North Carolina  is a rapidly growing community in southern Franklin 

County, NC, a suburb community of the greater Raleigh-Durham area of central North 

Carolina.   

The Youngsville Fire Department protects a 62 square mile territory from three fire sta-

tions, with 13 full time career firefighters, 20 part time career firefighters, and 37 volun-

teer firefighters, with an ISO rating of a class 4/9E.  

The Department responds to approximately 1200 incident requests per year and is led 

by a Board of Directors and a Fire Chief, three Assistant Fire Chiefs, and a

daytime Battalion Chief. With the addition of the Career Fire Chief, the department will 

add an appointed volunteer Deputy Fire Chief in 2023. The Department operates a fleet 

of (4) Engine Companies, (1) Ladder Company, and (1) Rescue Company.  

The department’s budget is approximately $2.55M annually, and is a 501(c)3 non-profit 

corporation.  

The combination department operates as one team with one public safety mission; to 

provide excellent customer service to those that live in, work in, and visit

Youngsville, NC. 



Position Overview: 

The Fire Chief shall serve as the Chief Executive of the department and works 

at the pleasure of the Board of Directors. The Fire Chief will lead the      

combination department with a strategic goal focus and a vision for the future, 

while maintaining a servant leadership style of management.  

This position is considered a “Working Chief” position, meaning that it is ex-

pected that the Fire Chief will respond to incidents of significance, assist with 

and attend training, attend departmental events and meetings, sometimes on 

nights and weekends, and will serve as the liaison between the department and 

the Town of Youngsville and Franklin County.  

The Fire Chief shall be highly engaged in all aspects of the department, while 

allowing their officer’s to lead and manage through delegation of authorities. 

The Fire Chief will report monthly to the Board of Directors on the state of the 

department and will have key budgetary management authorities.  



The ideal Fire Chief must have (see attached Position Description): 

• A demonstrated history of public safety agency leadership with a minimum of 10 years

of progressive firefighting experience, with at least 2 of those years serving in a

supervisory position.

• Possesses a Bachelors Degree in a public safety or business administration related field

and a minimum of 5 years of service as a career company officer or higher rank; or an

Associates Degree in a public safety related field with 10 years of service as a career

company officer or higher rank

• Must maintain residency within 15 miles of the Youngsville Fire District.

• Possesses the following certifications or has the ability to obtain certification through

reciprocity within one year of hire; IFSAC Firefighter II, IFSAC Hazardous Materials

Responder I, IFSAC Driver Operator Pumps and Aerials, ICS 100, 200, 300, 400, 700, 

and 800, IFSAC Fire Instructor II, IFSAC Fire Officer III, ability to maintain a North 

Carolina Class B Driver’s License, and Emergency Vehicle Driver Training.  

• Has a proven track record of strategic planning, policy development and implementation,

and the ability to set and achieve goals and to set and meet timelines.

• Ability to build and maintain internal and external partnerships and is a skilled

communicator and listener.

• Has experience with coaching, motivating, and mentoring public safety personnel and in

implementing staff development processes.

• Understands and has experience with both career and volunteer public safety

professionals and in managing combination fire departments. 

• Experience in managing a public safety budget/assets in excess of $500k annually, to

include experience with annual budget formulation.



How to apply: 

A cover letter with a resume should be sent by email to: 

Fire Chief Hiring Committee 

c/o Assistant Fire Chief David Williams 

dwilliams@yvfd.com 

Selected candidates will be provided with an application and invited to attend 

a series of assessment centers. The cover letter and resume will not be      

accepted by mail or at the fire stations.  

The Youngsville Fire Department offers a competitive benefits package to in-

clude a 401k retirement program with up to a 5% employer match, employer 

paid health, dental, and vision insurance for the employee, annual merit raise 

incentives, a tuition assistance program, and a personnel retention program 

that awards years of service.  

Closing for this opportunity is 5pm, September 30, 2022.



 

-Applicants must be willing to undergo a drug screen, hepatitis vaccinations, 

and an NFPA medical physical at the department’s expense. 

-Applicants will also be expected to participate in a series of assessment      

centers.  

-Applicants must be willing to undergo an FBI Background Check and must be 

willing to provide a certified driving record from their state of residence for the 

past 10 years.  

 

Visit our website at: www.yvfd.com  

Visit our Facebook page: https://www.facebook.com/YFD1944   

 

 

The Youngsville Fire Department is an equal opportunity employer and will not deny job opportunities or benefits 

on the basis of sex, color, race, creed, national origin, religious persuasion, marital status, political belief, sexual 

orientation, or disability that does not prohibit the performance of essential job functions, nor will anyone receive 

special treatment for those reasons.  

 

 

 

 

 

http://www.yvfd.com
https://www.facebook.com/YFD1944


 

Fire Chief  
FLSA Exempt Position  

  

Salary Schedule Other 

Salary Grade Board of Directors Appointed  

Hiring Range $91,000.00 to $100,000.00 annually. The Board of Directors 

negotiates this position’s salary at hiring and determines 

annual salary increases based on budget availability and 

employee performance.  

Position Details 

 

Working Title of Position 

 

Fire Chief  

Work Schedule Monday-Friday daytime with extension of week and hours 

for response duties, attending meetings, attending training, 

and to conduct business after hours with volunteer members.   

Primary Purpose of the 

Organizational Unit 

The Fire Chief serves as the Chief Executive Officer for the 

Youngsville Fire Department and the private 501c3 

corporation and is responsible for all aspects of operations, 

training, and administration.  

 

Primary Purpose of the Position The Fire Chief provides direct oversight of the department’s 

operational functions, logistical functions, administrative 

functions, personnel training and standards, and serves as the 

department’s liaison with Franklin County and with the 

Town of Youngsville.  

The Fire Chief leads the department with a strategic goal 

focus and provides vision through collaboration with 

personnel. The Fire Chief will remain highly engaged in all 

aspects of the department, while allowing officers to lead and 

manage through delegation of authorities.  

This position is a “Working Fire Chief”, meaning that it is 

expected that the Chief will respond to incidents of 

significance, assist with and attends training, attends monthly 

meetings of the Franklin County Fire Chiefs, the Franklin 

County 911 Communications Committee, the Franklin 

County Firefighters Association, the Town of Youngsville 



 

Board of Commissioners Meeting, and the Franklin County 

Board of Commissioners Meetings. Additional meetings may 

be added by request and department needs. The Fire Chief 

will regularly attend after hours events, training, and 

meetings, and will be expected to return to duty afterhours 

and on weekends for large incidents and departmental 

engagements.  

The Fire Chief will serve as the department’s Deputy Chief 

Financial Officer and will be required to regularly 

collaborate with the corporation’s Secretary-Treasurer and 

the Department’s Administrative Officer. The Chief will be 

required to brief the Board of Directors monthly on state of 

the department, financial concerns and expenditures, and on 

upcoming events, challenges, and needs. It is expected that 

the Fire Chief attend all meetings of the Board of Directors.  

The Fire Chief will meet on a normal schedule with all 

officers of the department to ensure direction, vision, intent, 

expectations, and a collaborative approach to departmental 

management is achieved. Additionally, the Fire Chief is 

responsible for conducting a monthly business meeting for 

all personnel.  

The Fire Chief will have direct management responsibility of 

the department’s career staff and will work within the chain 

of command to address any concerns and to communicate 

expectations, vision, intent, and general direction, whenever 

possible. The Fire Chief will be ultimately responsible for all 

volunteer personnel and will work with the Deputy Fire 

Chief and Assistant Fire Chiefs on management of the 

volunteer personnel.  

The Fire Chief will conduct an annual organizational 

assessment, maintain the department’s strategic plan (as 

approved by the Board of Directors), and will publish the 

department’s annual report each January. Additionally, the 

Fire Chief will be ultimately responsible for all policies, 

general operating guidelines, and administrative 

memorandums to guide the department. It is expected that 

the Fire Chief will collaborate with key personnel and the 

department’s officers in implementing guidelines and policy. 

It is expected that the Fire Chief will supervise an annual 

review of all policies and guidelines to ensure the most 



 

current information is published and best practices are in 

effect.  

 

Knowledge, Skills and Abilities 

Recommended in this Position 

Employee is required to have the below experience and 

qualifications by the first day of employment: 

- IFSAC Firefighter II Certification 

- IFSAC Hazardous Materials Responder I 

Certification 

- ICS Training to include IS100, 200, 300, 400, 700, 

800.  

- IFSAC Fire Instructor II 

- IFSAC Fire Officer III 

- IFSAC Driver Operator Pumps and Aerials  

- North Carolina Class B Driver’s License  

- Experience in leading personnel in a combination fire 

department environment.  

- Emergency Vehicle Driver Training 

- Experience in managing a public safety budget/assets 

in excess of $500k annually, to include experience 

with annual budget formulation.  

- Experience in public speaking to groups larger than 

25 people.  

- Experience in briefing elected officials and senior 

level governing bodies and/or boards.  

- North Carolina Emergency Medical Technician- 

Basic 

- Experience with building and maintaining strategic 

internal and external partnerships.  

- Possesses a track record of strategic planning ability, 

policy development and implementation, and the 

ability to set and achieve goals with specific 

timelines. 

Education and Experience 

Recommended 

Associate degree from an appropriately accredited institution 

in a related public safety field of study and 10 years of 

service as a career company officer or higher rank.  

Bachelors degree from an appropriately accredited institution 

in a related public safety field of study or business 



 

administration, and 5 years of service as a career company 

officer or higher rank. 

 

 

ADA Checklist 

Physical Activity 

Climbing Yes 

Balancing No 

Stooping Yes 

Kneeling Yes 

Crouching No 

Crawling No 

Reaching Yes 

Standing Yes 

Walking Yes 

Pushing Yes 

Pulling Yes 

Lifting Yes 

Fingering Yes 

Grasping Yes 

Feeling No 

Talking Yes 

Hearing Yes 

Repetitive motions Yes 

Smelling Yes 



 

Physical Requirements 

Sedentary work: Exerting up to 10 pounds of force occasionally and/or a negligible 

amount of force frequently or constantly to lift, carry, push, pull or otherwise move 

objects, including the subject's own body. Sedentary work involves sitting most of the 

time. Jobs are sedentary if walking and standing are required only occasionally and all 

other sedentary criteria are met. 

 

Light work: Exerting up to 20 pounds of force occasionally and/or up to 10 pounds of 

force frequently, and/or a negligible amount of force constantly to move objects. If the use 

of arm and/or leg controls requires exertion of forces greater than that for Sedentary Work 

and the worker sits most of the time, the job is rated for Light Work. 

 

Medium work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of 

force frequently, and/or up to 10 pounds of force constantly to move objects. 

 

Heavy work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of 

force frequently, and/or up to 10 pounds of force constantly to move objects. 

 

Very heavy work: Exerting in excess of 100 pounds of force occasionally, and/or in 

excess of 50 pounds of force frequently and/or in excess of 10 pounds of force constantly 

to move objects. 

Physical Requirements Sedentary 

work 

Visual Acuity Requirements 

A. Work requires close visual acuity to perform an activity such as: preparing and analyzing data 

and figures, transcribing; viewing a computer monitor; extensive reading; visual inspections 

involving small defects, small parts, and/or operation of machines (including inspection); using 

measurement devices; and/or assembly or fabrication of parts at distances close to the eyes. 

 

 B. Work requires visual acuity to perform an activity such as : operating machines such as 

lathes, drill presses, power saws and mills where the seeing job is at or within arm’s reach; 

performs mechanical or skilled trades tasks of a non-repetitive nature such as carpenters, 

technicians, service people, plumbers, painters, mechanics, etc. 

 

 C. Work requires visual acuity to operate motor vehicles or heavy equipment. 

 



 

 D. Work requires visual acuity to determine the accuracy, neatness, and thoroughness of the 

work assigned (i.e., custodial, food services, general laborer, etc.) Or to make general 

observations of facilities or structures (i.e., security guard, inspection, etc.). 

Visual Acuity Requirements A 

Working Conditions 

Work is subject to inside environmental conditions Yes 

Work is subject to outside environmental conditions Yes 

Work is subject to both environmental conditions Yes 

Work is subject to extreme cold Yes 

Work is subject to extreme heat Yes 

Work is subject to noise Yes 

Work is subject to vibration Yes 

Work is subject to hazards Yes 

Work is subject to atmospheric conditions Yes 

Work is subject to oils Yes 

Work is required to wear respirator. No 

Work is frequently in close quarters, crawl spaces, shafts, manholes, small enclosed 

rooms, sewage and water line pipes and other confined areas 

No 

Work is required to function in narrow aisles or passage ways. No 

Work is exposed to infectious diseases. Yes 

Work is required to function around prisoners or mental patients. No 

None: Work is not substantially exposed to adverse environmental conditions (such as in 

typical office or administrative work). 

Yes 

Work is exposed to bloodborne pathogens. Yes 



 

Cognitive/Mental Capabilities 

Comprehension Understand complex problems and collaborate to explore 

alternative solutions 

Organization Organize and prioritize the work schedules of others to 

manage multiple tasks and/or projects 

Decision Making Make decisions that have significant impact on a 

department’s credibility, operations and/or services 

Communication Communicate in-depth information for the purpose of 

interpreting and/or negotiating. Maintain communication 

skills to execute in both written, electronic, and verbal 

formats.  

 

Management Preferences 

The Fire Chief must secure and maintain residency within 15 miles of the fire district. The Board 

of Directors shall have the final decision as to the fulfillment of the residency requirement on a 

case-by-case basis.  

It is desired that the Fire Chief have experience with working within and improving Fire 

Department Insurance Ratings.  
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